
MINUTES OF THE EXECUTIVE MEETING OF IQAC HELD ON 26/02/2020 WITH 
ALL THE HOD’S AND EXECUTIVE MEMBERS, OF THE COMMITTEE:

An Executive Meeting of IQAC, Cell, Kokrajhar Govt. College with all the Executive 
Members, of the committee was held on 26/02/2020 at 2:00 PM at the Office of the IQAC, 
Kokrajhar Govt. College, Chaired by Mrs. Anjalee Basumatary Co-ordinator, IQAC, 
Kokrajhar Govt. College along with all the Executive Members of the Committee Kokrajhar 
Govt. College to discuss the following agendas.

Agendas of the Meeting:

1. Formation of committee for draft SSR
2. Formation of different committee like Admission committee, Prospectus, Calendar, 

Routine etc. 
3. Submission of criteria wise plans for academic session 2019-2020.
4. Misc.

Resolutions taken in the Meeting:

After a thorough discussion the house adopted the following resolutions:  

1. Resolved to appoint a System Administrator to look after the college website and 
other e-management. 

2. Resolved to request the office of the Principal to form committee to draft SSR and 
student mentoring. 

3. Resolved to ban all plastic (harmful and avoidable) inside College Campus. 
4. Resolved to distribute student feedback form for evaluation purpose to the BA/BSc 

final year students and collect those within the month of April, 2020. 

After this the meeting came to an end.

 Members present:



MINUTES OF THE EXECUTIVE MEETING OF IQAC HELD ON 06/03/2020 WITH 
ALL THE HOD’S AND EXECUTIVE MEMBERS, OF THE COMMITTEE:

An Executive Meeting of IQAC, Cell, Kokrajhar Govt. College with all the Executive 
Members, of the committee was held on 06/03/2020 at 3:00 PM at the Office of the IQAC, 
Kokrajhar Govt. College, Chaired by Mrs. Anjalee Basumatary Co-ordinator, IQAC, 
Kokrajhar Govt. College along with all the Executive Members of the Committee Kokrajhar 
Govt. College to discuss the following agendas.

Agendas of the Meeting:

1. Discussion of execution of plans of AQAR 2018-19. 
2. Discussion on preparation of draft SSR.
3. Misc.

The meeting discussed the execution of future plans of AQAR 2018-19, criteria wise 
as per NAAC Manual. After a thorough discussion several plans to be executed where 
prioritized and every member were entrusted for execution for their respective 
category wise plans.

Resolutions taken in the Meeting:

1. Resolved to organize workshop for non-teaching staff.
2. Resolved to organize seminar on intellectual properly Right.
3. Resolved to set up incubation Centre.
4. Resolved to constitute code of conduct committee and prepare booklets.
5. Resolved to revive certificate course of computer science department.
6. Resolved to five days teacher training workshop for school teachers in science and 

English.
7. Resolved to collaboration with various institution to formalize MOU for teachers 

exchange program.
8. Resolved to collaborate IIT for student visit, internship.
9. Resolved to take feedback from other stake holders.

-teacher on CBCS Course
-parents/gaurdians.
-alumni

10. Resolved to install solar energy/ panel.
11. Resolved to do energy audit & green audit.
12. Resolved to sign MOU with SLRM, Kokrajhar Municipality Board.
13. Resolved to organise parent meet in June, after new session starts.
14. Resolved to maintain diary for

- different committee
-HOD’s of all depat.

15. Resolved to organize counselling in Girl’s hostel.
16. Resolved to engage female security in college campus.
17. Resolved to make day care centre/room for female employee.
 After this the meeting came to an end.



 Members present:

MINUTES OF THE EXECUTIVE MEETING OF IQAC HELD ON 08/05/2020 WITH 
ALL THE HOD’S AND EXECUTIVE MEMBERS, OF THE COMMITTEE:

An Executive Meeting of IQAC, Cell, Kokrajhar Govt. College with all the Executive 
Members, of the committee was held on 08/05/2020 at 11:00 AM (maintaining all Covid 
Protocol of central and state Govt.) at the Ground floor, Administrative Block (Lobby), 
Kokrajhar Govt. College, Chaired by Mrs. Anjalee Basumatary Co-ordinator, IQAC, 
Kokrajhar Govt. College along with all the Executive Members of the Committee Kokrajhar 
Govt. College to discuss the following agendas.

Agendas of the Meeting:

1. Preparation of SSR(progress)
2. Discussion on latest NAAC circular
3. Misc.

Minutes of the meeting

The meeting discussed the preparation and progress of SSR, considering the ltest 
NAAC circular about the extension of validity of accreditation status. The meeting 
discussed and advised the members of SSR preparation team to continue their task 
from home, due to lockdown. 

Resolutions taken in the Meeting:

10. Resolved to discuss the preparation and progress of SSR.
11. Resolved to discuss on latest NAAC circular.



12. Resolved to continue the tasks from home due to lockdown.
Members present:

MINUTES OF THE ONLINE MEETING HELD ON 17/07/2020 WITH ALL THE 
HOD’S:

An online meeting via cisco webex is organized on 17th July, 2020 at 4.00 PM under the 
presidentship of Mrs. Anjalee Basumatary, Co-ordinator, IQAC, Kokrajhar Govt. College 
with all the HOD’s to discuss the following agendas.

Agendas of the Meeting:

1. Regarding entrust of responsibilities of holding online webinar to IQAC
2. Formation of committee for smooth conduction of webinars.
3. Selection of topics.
4. Selection of resource persons.
5. Fixation of renumeration for the resource persons.
6. Preparation of soft copy of posters and certificates and other necessary materials for 

the purpose.
7. Misc.

Minutes of the meeting

The meeting discussed the formation of committee for smooth conduction of webinars 
and selecting topics and resource persons for the same. The meeting also discussed 
the preparation of soft copy of posters and certificates. 

Resolutions taken in the Meeting:

13. Resolved unanimously that the online webinars will be hold under the aegis of IQAC, 
Kokrajhar Govt College. 



14. Resolved unanimously that a committee will be formed for the smooth functioning of 
online webinars.

15. Resolved unanimously that selection of topics and resource persons are to be made by 
the committee in consultation of the coordinator, IQAC and Principal, Kokrajhar Govt 
College.

16. Resolved unanimously that Rs.2000 is fixed for resource persons from India while 
Rs.3000 is fixed for resource persons from abroad.

17. It is resolved that preparation of leaflets, certificates and other online materials are to 
be made under the leadership of Mr. Pranchis Narzaree, HOD, Computer Science, 
while Mr. B.N Swargiary, Mr. D.K Chetry, Mr. Leeladhar Chauhan, Mrs. Soma 
Dewanjee and Mr. Subhamoy Mazumder will assist him.

The Principal urged the members of the committee to cooperate to make the 
webinars a grand success.

Members present:

MINUTES OF THE URGENT EXECUTIVE MEETING OF IQAC HELD ON 
09/02/2021 WITH THE SSR COMMITTEE:

An emergent Executive Meeting of IQAC Cell, Kokrajhar Govt. College has been convened 
under the Chairmanship of Dr. Banabina Brahma, Principal, Kokrajhar Govt. College, today, 
the day of 09-02-2021 (Tuesday) to discuss the following Agendas –

Agendas of the Meeting:



1. Progress of Draft SSR
2. Misc.

Resolutions taken in the Meeting:

After detailed discussion the house adopted the following resolutions unanimously – 

5. It is resolved that the teacher data will be as per the AQARs submitted already.
6. It is resolved to find the minutes of meeting of formation of Sociology Department.

After this the meeting came to an end.

Signature of Members present:



MINUTES OF GENERAL MEETING OF IQAC HELD ON 23-02-2021:

A general meeting of IQAC of Kokrajhar Govt. College has convened today to discuss the 
following agendas–

Agendas of the Meeting:

1. To discuss the preparedness about the forthcoming NAAC inspection.
2. To discuss and finalise the Principal’s Trophies of Best Department and Best Teacher 

Award.
3. Misc. 



Resolutions taken in the Meeting:

After detailed discussion the house adopted the following resolutions unanimously – 

7. It was resolved to issues certificates to the batch 2019-20 of certificate courses in 
Bodo, Computer Science and French after conducting their examination immediately.

8. It was resolved that Notice Board section will be put at a convenient place for access 
of students.

9. It was resolved to enhance the drinking water facility for the Departments.
10. It was resolved to enhance the LAN facility to the class rooms.
11. The data of LCD projector should be verified properly.
12. It was resolved to decide criteria for Best Teacher Award was discussed. It was 

discussed to award duties uniformly to all teachers.
13. It was resolved to prepare  criteria of Principal’s Best Trophy was discussed and 

finalized.
14. The Mentoring System was approved with minor correction.

Signatures of Members present –



MINUTES OF  JOINT MEETING OF IQAC WITH KGCAA HELD ON 27/02/2021:

A joint meeting of IQAC with KGCAA is organised today on 27-02-2021 at 3:30 PM at 
Seminar Hall to discuss the following agendas – 

Agendas of the Meeting:

1. To discuss about the forthcoming NAAC inspection of the college.
2. To discuss about organizing Alumni Meet.
3. To chalk out programs for the session 2020-21.

Resolutions taken in the Meeting:

After detailed discussion the house adopted the following resolutions unanimously – 

1. To donate money
2. To organize Alumni Meet in the month of May and bring out a souvenir.
3. To take career counselling programmes/training programmes etc. 

After this the meeting came to an end.
Signature of Members present –



MINUTES OF  GENERAL MEETING OF IQAC ON 12/03/2021:

A general meeting of IQAC is organised today on 12th March, 2021 at 1:30 PM at Seminar 
Hall (AB1) to discuss the following agendas – 

Agendas of the Meeting:

1. Regarding NAAC related activities.
2. Regarding suggestions given by Dr. N.S. Dharmadhikari for preparation of SSS, 

Departmental activities etc.
3. Misc.

Resolutions taken in the Meeting:

After detailed discussion the house adopted the following resolutions unanimously – 

4. It is unanimously resolved to expediate the activities for NAAC peer team visit.



5. It is unanimously resolved to initiate working plan as per the suggestions forwarded 
by Dr. N.S. Dharmadhikari.

After this the meeting came to an end.
Signature of Members present –





 

MINUTES OF IQAC MEETING WITH NILKAMAL BRAHMA CENTRAL 
LIBRARY, KOKRAJHAR GOVT. COLLEGE ON 13/03/2021:

A meeting was convened at Nilkamal Brahma Central Library, Kokrajhar Govt. College on 
13-03-2021 at 1:30 PM with Librarian and Library Committee to discuss the following 
agendas – 

Agendas of the Meeting:

1. Working procedure for Library for upcoming NAAC inspection.
2. Misc.

Resolutions taken in the Meeting:

After detailed discussion the house adopted the following resolutions unanimously – 

1. It was resolved to speed up the process of Library automation.
2. It was resolved to enhance e-resources access in the library.
3. It was resolved to purchase more number of computers and internet ports will be 

installed.

After this the meeting came to an end.

Signature of Members present –



MINUTES OF IQAC GENERAL MEETING HELD ON 27/11/2021:

A General meeting of IQAC was held on 27th of November, 2021 at 3:30 PM at Seminar Hall 
to discuss the following agenda–

Agendas of the Meeting:

1. Regarding the upgradation of the college to a full-fledged university.
2. Regarding use of ICT by teachers
3. Regarding the introduction of Certificate Courses in all the departments of the 

college.
4. Misc.

Resolutions taken in the Meeting:

After detailed discussion the house adopted the following resolutions unanimously – 

4. It is unanimously resolved that the college will approach the Govt. of Assam for the 
upgradation of the college to a full-fledged university.

5. It is unanimously resolved that the teachers will use ICT extensively and as record 
shall keep ppt. banks, digital question banks etc.

6. It is unanimously resolved to start Certificate Courses of the following.
a. Certificate Course in Bodo.
b. Certificate Course in Traditional Bodo Medicine.
c. Certificate Course in Tourism.
d. Certificate Course in Basic in HTML.
e. Certificate Course in Programming in C.
f. Certificate Course in use of MS-Excel in Data Analysis.
g. Certificate Course in Basics of MS Office.
h. Certificate Course in Assamese.
i. Certificate Course in French.
j. Certificate Course in Computer Application.
k. Certificate Course in Candle Making/ Soap Making.
l. Certificate Course in Electrical Application.
m. Certificate Course in Yoga. 

After this the meeting came to an end.

Signature of Members present –








